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	CONFIDENTIAL - CONTRACTOR APPLICATION FORM – ADOPTION SOCIAL WORKERS

		 



	1. PERSONAL DETAILS


	Name:
	Title:

	

	

	Have you previously used, or do you currently use, any other name(s)?  Yes/No
If yes, please provide details and dates used: 


	Address:
	Profession:

	

	


	
	Telephone Number: (Please include 2 numbers):

	
	Preferred: 
Second: 

	
	Email Address:

	
	


	People contract with us in a variety of ways, please can you confirm how you would provide your services to us:


	
☐ Sole Trader

	Name trading as:

	
☐ Partnership

	Name of Partnership:

	
☐ Limited Company
	Company Name:

Are you an employee of this limited company? Yes/No

Are you an owner of this limited company? Yes/No


	How did you hear about this opportunity?

	










	
2. EQUALITY, DIVERSITY AND INCLUSION APPLICANT SURVEY

PACT is committed to promoting equality, diversity and inclusion both as an employer and as a service provider.  

It is important that we are able to collect data on the profile of contractor applicants so that we can: 
· advance diversity in our organisation 
· proactively identify any inequalities that we need to address
· ensure that all recruitment is free from unfair and unlawful discrimination 

The information you provide in this survey will remain confidential, is provided separately to your application, and is used by the HR team for monitoring purposes only.  

Please visit https://www.surveymonkey.co.uk/r/5ZJBBTL to complete this survey.

Thank you for playing your part in helping us to deliver our commitment to being an equal opportunities organisation. 





	3. PROFESSIONAL MEMBERSHIP REGISTRATION(S)

Please list details of your professional membership registration(s) and indicate those that are relevant to your work with PACT and for which you will be providing for us to verify.


	Professional Body:
	Registration Date:
	Renewal Date:
	Membership Number:

	

	

	

	


	
	

	

	


	

	

	

	


	

	

	

	


	

	
	
	

	

	
	
	

	
	

	
	









	4. EMPLOYMENT HISTORY (including any periods of unpaid/voluntary work)

Please give your full employment history, beginning with the most recent.  

If there are any gaps in your employment history, please provide details (dates and a description of what you were doing during these times).  


	Dates (DD/MM/YY)
From    To
	Name and address of employer
	Telephone and contact name
	Position held and brief summary of duties (or description of any employment gap)
	Reason for leaving 

	












































	




















	
	
	





















	5. EDUCATION, TRAINING AND QUALIFICATIONS 

Please provide details of your education and training, starting with Secondary School.

If you have had a break in your education, please provide details (dates and a description of what you were doing during these times).

You will be required to bring proof of qualifications to interview that are relevant to the role.


	Dates 
	School / Academic Institution attended (or description of any education gap)

	Qualifications obtained 
(subject, date, grade) 

	From
MM/YY
	To
MM/YY
	
	

	












	
	























	



	
6. Other recent training courses which are relevant to this role 


	Training Provider and title of course
	Dates attended and qualification obtained 


	









	




	7. DBS CERTIFICATE

	

	
Do you have a current Enhanced Child and Adult Workforce (with Child and Adult Barring List Checks) registered on the DBS Update Service?

	
Yes/No

	If YES: Do you give PACT your consent to view this online on an annual basis? (If we proceed with your application we will ask you to send us the original certificate to verify).

	
Yes/No


	If NO: PACT will apply for a DBS certificate.  We are happy to absorb the cost of the initial DBS but do ask that you register it on the update service online once you receive it.  There is a small cost but there are benefits to you for doing this.  If you DO NOT register it on-line, when the renewal is due we will ask you to pay for it in order to continue working with the PACT.

· Please see the appendix in section 19 for details and the benefits of registering.





	8. SAFEGUARDING TRAINING

As an Adoption contractor it is expected that you complete PACT’s local safeguarding board safeguarding training on appointment (details will be sent to you).  Safeguarding training will need to be updated within a three-year cycle.  





	9. REFERENCES

Please complete details for three referees below. 

Your first referee should be your current or most recent employer.  Referees should not be a family member or friend. 

Please note that as part of our Safer Recruitment Policy, we may ask you to provide details of further referees to ensure that your references cover a minimum period of 5 years.

We will obtain your permission prior to contacting your referees


	Referee 1 – Your current/most recent employer


	Name:
	Referee’s profession:

	

	

	Position held:
	Connection to yourself:

	 

	


	Organisation Name:
	How long have you been known to this referee?

	
	

	Address:
	Telephone Number:

	



	


	
	Email Address:

	
	


	Referee 2


	Name:
	Referee’s profession:

	

	

	Position held:
	Connection to yourself:

	 

	


	Organisation Name:
	How long have you been known to this referee?

	
	

	Address:
	Telephone Number:

	



	


	
	Email Address:

	
	


	Referee 3


	Name:
	Referee’s profession:

	

	

	Position held:
	Connection to yourself:

	 

	


	Organisation Name:
	How long have you been known to this referee?

	
	

	Address:
	Telephone Number:

	



	


	
	Email Address:

	
	


	

	



	
10. PROFESSIONAL INDEMNITY AND PUBLIC LIABILITY INSURANCE

In line with Local Authorities, contractors must have a minimum £1 million cover for Professional Indemnity Insurance and £5 million cover for Public Liability Insurance. 


	Name of Provider/s
	Type of cover
	Policy Number/s
	Level of cover (£ Amount)
	Date Valid from
	Date Renewal due

	
	
	


	
	
	

	
If you work from your own home, does your insurance cover this? YES / NO / N/A




	11. WHERE YOU WORK

Please indicate the geographical areas below that you cover and how far you are willing to travel:

	Areas Covered:

	


	Willing to travel (miles):

	


	Would you ever see clients in person in your own home?

	

	If applicable – Address of your own / rented premises
	




	12. DATA PROTECTION

Please note how you ensure your work remains protected and secure   


	


















	13. SERVICES YOU CAN OFFER
Please indicate with an X in the box which services you can provide:



	  i.     Initial interviews
	

	 ii.     Assessment and PAR
	

	 iii.    PAR rework
	

	 iv.    Accelerated assessments
	

	 v.     Linking and matching
	

	 vi.    Family finding
	

	 vii.   Post adoption support
	

	 viii.  Therapeutic social work
	

	 ix.    Special Guardianship Order Assessments
	

	 x.     Investigative/concerns work
	

	 xi.    Training (please provide more information below)
	

	



	xii.     Other (please provide details below)

	

	











	14. FURTHER INFORMATION IN SUPPORT OF YOUR APPLICATION  

Please use the space below to demonstrate how your knowledge, skills and experience support your application to the role.  Please include details on your level of experience in working with adoptive children / families.

You should also outline your reasons for applying.


	






































































	15. CRIMINAL RECORD DECLARATION 

PACT is committed to treating all applicants fairly and undertakes not to discriminate against any person based on their offending background.   

PACT has a responsibility to protect children and vulnerable adults and all our contractor positions require a satisfactory Disclosure and Barring Service (DBS) check and are exempt from the provisions of the Rehabilitation of Offenders Act 1974.  

Having a criminal record will not necessarily bar applicants from working with us.  This will depend on the nature of the role and the circumstances and background of the offences, with due consideration given to our safeguarding responsibilities.  Any information given will be treated in the strictest confidence.

Under arrangements for the protection of children and vulnerable adults, we will check police records for the existence and content of any criminal record.  This is a Disclosure and Barring Service (DBS) Disclosure.  It is important that applicants understand that deliberate attempts to conceal the information requested in this form may disqualify you from the recruitment process or if on our books, could result in disciplinary action, including termination of contract. 

As the role you are applying for is exempt from the Rehabilitation of Offenders Act 1974, you are asked to declare: 

• All unspent convictions and conditional cautions 
• All spent convictions and adult cautions that are not protected (i.e. that are not filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2020). 

Please answer the following:

Do you have any unspent convictions or conditional cautions?  Yes/No

Do you have any spent adult cautions (simple or conditional) or convictions that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended)? Yes/No

Are there any current criminal proceedings against you? Yes/No

If you have answered yes to any of these questions, please provide details in the space below. 











	16. DOCUMENT CHECKLIST 

If we proceed with your application, we will require the following documentation before offering you contract work:


	
· Professional qualification certificates (originals must be seen)


	
· Professional membership registration documents 


	
· DBS Certificate if registered online or the completion of a DBS check with PACT (And overseas police check if applicable)
(If processing a new DBS we will send you the details and will ask you to provide three pieces of original and valid ID)


	

	
· Evidence of your right to work in the UK (please ask if you are unsure) 


	
· Safeguarding, CSE and Prevent training certificates (we will send you links to free online courses)


	
· Signed PACT safeguarding, confidentiality, and data protection policies (these will be sent to you)


	
· Professional Indemnity and public liability insurance document/s 


	
· A copy of your driving license, and car insurance covering you for business use (if applicable)


	
· Emergency contact details and New Supplier forms (will be sent to you)


	
· Headshot photo for your file (electronic copy can be sent)









	17. DATA PROTECTION

The information provided on this application form and obtained from relevant sources will be used in PACT’s recruitment and appointment processes and will be treated as confidential.  By signing this application form you understand that the information provided will be retained in a secure and confidential manner and agree to the processing of sensitive personal data in accordance with the UK General Data Protection Regulation (UK GDPR).

18. SIGNATURE DECLARATION

I have completed this application form accurately and truthfully.  I have not withheld any information that could be considered relevant to my application.  I understand that any appointment, if offered, will be subject to information given on this application form being correct. 

I understand that providing any false information shall disqualify me from the recruitment process, or if discovered after commencing contract work, may lead to disciplinary action; up to and including termination of contract. 


Signed:                                           

Full Name:                                                                      Date: 


Have you completed the PACT equality, diversity and inclusion applicant survey? Yes/No






	
Please return your completed application form to the HR team at PACT_HR@pactcharity.org

Alternatively, post your application to HR Team, Parents And Children Together, 7 Southern Court, South Street, Reading, Berkshire RG1 4QS.


PACT is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults.  Commencement of contract work is subject to PACT’s pre-appointment enquiries; that include the provision of documentation of the right to work in the UK, Disclosure Barring Service (DBS) check (and overseas police check where applicable) and references covering a minimum 5 year period.  This role is based in the UK.









	
19. APPENDIX – DBS Update Service


· You can register your DBS on the update service online once you have received your certificate

· We strongly recommend that you register it online at soon as you receive it – you have up to 30 days to register online from the date the certificate is issued, but after that time has passed the opportunity expires


Completing the DBS online registration

· Please visit https://www.gov.uk/dbs-update-service


The cost and benefits

· It costs £13 per year and you can pay by debit or credit card

· This service reduces the need to apply for multiple certificates if you move from one organisation to another (or if you work for multiple organisations) or when a re-check is required

· You can give organisations permission to check your certificate online and you can see who has checked it

· You can add or remove a certificate 

· To continue working with PACT, you will save the cost of a new DBS (currently £44.80) when this one needs to be renewed (every 3 years)
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