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VOLUNTEER APPLICATION FORM – CONFIDENTIAL

	Volunteer role applied for:             

                                               
	How did you hear about us?


	If you are not applying for an advertised volunteer role, or are interested in any other volunteering opportunities with PACT, please tick this box   




	PERSONAL DETAILS 


	Surname:                                                  

Forename(s):

Have you previously used, or do you currently use, any other name(s)?  Yes/No
If yes, please provide details and dates used: 


	Address: 

Post Code: 


	Email address: 

Mobile number:                                                 Home telephone number: 




	Candidate diversity – Data collection form

PACT is committed to promoting equality, diversity, equity and inclusion both as an employer and as a service provider. We want the lived experiences of the communities we work with to be truly reflected across our organisation.  We want to develop our culture so that everyone feels a sense of belonging with PACT.

To help us understand the diversity of the people who are applying to join us, it is important that we are able to collect data on the profile of applicants.  This information will help us to:
· advance diversity in our organisation
· proactively identify any inequalities that we need to address
· track our progress in delivering on our EDEI strategy
The information you provide will remain confidential and is provided separately to your application.  The information is used by our HR team to help evaluate how well our diversity reflects the communities we work with. 
Please visit https://www.surveymonkey.co.uk/r/3SB66NR to complete this survey.
Thank you for playing your part in helping us to deliver our commitment to being a fair, diverse and equitable organisation.  




	WO       (IF APPLICABLE) EMPLOYMENT HISTORY – CURRENT EMPLOYER 


	Name of employer:

Address:

Post Code:




	Position held:

Date started:
Date left (where applicable): 

Reason for leaving/wishing to leave (if applicable):



	Summary of duties:









	(IF APPLICABLE) PREVIOUS EMPLOYMENT HISTORY (Please include any unpaid/voluntary work) 

Please provide you full employment history in chronological order, including periods of any voluntary work, with start and end dates included. 

If you have had any breaks in your employment, please provide details (dates and a description of what you were doing during these times).

IMPORTANT NOTE: When providing reason for leaving, for each role, please confirm if you were a) under investigation for, or b) subject to any disciplinary sanctions: in relation to your conduct at the time of you leaving. If you were, please provide details.


	Dates (DD/MM/YY)
From    To
	Name and address of employer
	Telephone and contact name
	Position held and brief summary of duties (or description of any employment gap)
	Reason for leaving 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	



	WO       (IF APPLICABLE) CURRENT EDUCATION
If you are currently studying, please provide further information here.


	Name of school/college/university/academic institution:



	Address:



	Currently studying for:

Date started:

Due to finish studies on:





	(IF APPLICABLE) EDUCATION, TRAINING AND QUALIFICATIONS 

Please provide details of your education and training, starting with Secondary School.

If you have had a break in your education, please provide details (dates and a description of what you were doing during these times).

You will be required to bring proof of qualifications to interview that are relevant to the role.


	Dates 
	School / Academic Institution attended (or description of any education gap)

	Qualifications obtained 
(subject, date, grade) 

	From
MM/YY
	To
MM/YY
	
	

	

	
	
	

	

	
	
	

	

	
	
	




	
FURTHER INFORMATION IN SUPPORT OF YOUR APPLICATION

Please use the space below to tell us why you are interested in volunteering with PACT.


	









	Please use the space below to tell us what skills and experiences you think you could bring to a volunteer role at PACT.  

Please include any information that may be relevant, including:
· any other voluntary, unpaid or paid work experience  
· qualifications or educational experience
· interests and hobbies  


	











	ADDITIONAL INFORMATION


	Which of these days/times are convenient for you to volunteer? (Delete as appropriate)

Monday AM                 Monday PM
Tuesday AM                 Tuesday PM
Wednesday AM            Wednesday PM
Thursday AM                Thursday PM
Friday AM                     Friday PM


	Are there any times during the year that you are not able to volunteer? 
(If so, please provide details)





	Are you proficient in using any of the following?
(Please tick which ones you are familiar in using)

    Outlook Email
    Word
    Excel
    PowerPoint
    Microsoft Teams
    Zoom
    Database systems (any)


	Are you fluent in written and spoken English?   Yes/No (Delete as appropriate)

Do you speak any other languages? 
(If so, please provide details)




	REFERENCES

If applicable, your first referee should be your present or most recent line manager/employer. The second referee could be someone from your current or previous employment.  Referees should not be a family member or friend, and must be a person or department who is currently working in the organisation you worked for.

If you have not been employed, or have been out of employment for a period of time, you may wish to give the name of someone who knows you sufficiently well in a professional or training/education capacity to confirm the information you have given, and to comment on your ability to undertake the job as described in the job description and person specification.

Please note that as part of our Safer Recruitment Policy, we may ask you to provide details of further referees to ensure that your references cover a minimum period of 5 years.

Please note:  We will obtain your permission prior to contacting your referees

	Referee No. 1
Name:

Organisation: 

Email: 

Tel no: 

Address: 

How long have you known this referee and in what capacity? 

	Referee No. 2
Name: 

Organisation:

Email: 

Tel no: 

Address:

How long have you known this referee and in what capacity? 





	DATA PROTECTION:
The information provided on this volunteer application form and obtained from relevant sources will be used in PACT’s volunteer selection processes and will be treated as confidential.  By signing this volunteer application form you understand that the information provided will be retained in a secure and confidential manner and agree to the processing of sensitive personal data in accordance with the UK General Data Protection Regulation (UK GDPR).

SIGNATURE DECLARATION: 
I have completed this volunteer application form accurately and truthfully.  I have not withheld any information that could be considered relevant to my application.  I understand that providing any false information shall disqualify me from the volunteer selection process and any prevent me from continuing in any volunteer roles with PACT. 

Signed:       

Full Name:                                                                                      Date:


Have you completed the PACT equality, diversity and inclusion applicant survey? 
Yes/No (Delete as appropriate)

Please visit https://www.surveymonkey.co.uk/r/3SB66NR to complete this survey.

Thank you for playing your part in helping us to deliver our commitment to equality, diversity and inclusion. 




	
Please return your completed application form to: 
PACT_HR@pactcharity.org.

Alternatively, post your application to:  The HR Team, Parents and Children Together, 
7 Southern Court, South Street, Reading, Berkshire RG1 4QS.


	
Anyone joining our team is subject to PACT’s safer recruitment pre-appointment enquiries. These enquiries include providing documentation to evidence the right to work in the UK, a Disclosure Barring Service (DBS) check, overseas police check (if applicable), references covering at least 5 years, a complete previous education and employment history timeline and the completion of mandatory safeguarding training.  This post is based in the UK.
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